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2011 Winter Games

ENTRY PROCESSING SCHEDULE

(for Heads of Delegations)

	WINTER GAMES ENTRIES are to be turned in to your AREA OFFICE for review and will then be forwarded to the chapter offices for data entry.
Check with your AREA OFFICE for the ENTRY DEADLINES. 
Every area is different!!

	ENTRY PROCESSING (At Chapter Offices in Austin, TX)

	December 10, 2010
Friday
	Winter Games entries due from the Area Offices to the Chapter Office.

	December 16-17
Thursday-Friday
	Second Review of Delegation Packets and distribution of Entry copies to Sport Directors and Accounting before Data Entry begins.

	January 4-12, 2011
 (Tuesday-Wednesday)

8 days
	Data Entry of Delegation and Athlete Entry Forms by volunteers. Two shifts per day, four hours each.

	January 14 (or before)
Friday
	Mail out Delegation Reports to Heads of Delegations to make corrections.

NO ATHLETES CAN BE ADDED AFTER THIS DATE!

	January 20, 2011   

Thursday
	Deadline for Corrections to Chapter Office

	January 22
Saturday
	Heating and Divisioning of Events/Run Master Books

	January 24
Monday
	Post Final Bowling Lane Assignments and Shift Schedules on Website (also other sport schedules if available).

	January 31
Monday
	Run Coach and Athlete Armbands

	Jan. 31 – Feb. 1
Monday-Tuesday
	Verification of Armbands

	Jan. 31 – Feb. 1

Monday-Tuesday
	Assemble final Competition Packets that will be picked up at registration by Heads of Delegations/Coaches.

	February 3, 2011
Thursday
	Registration at Travis County Expo Center.

	
	


· This schedule is provided to better inform Heads of Delegations and Coaches about the Chapter Games Data Entry process. 

· Please note that it is critical Entry Forms are filled out correctly per instructions starting on page N-9 of the Sports Information Guide (SIG) and all posted deadlines are met.

· There will be no second corrections mail out. Registration will be the next/last opportunity to make scratches/corrections.

Thank you and good luck to your athletes at the 2011 Winter Games!
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